Registering/logging into ExOrdo

e go to https://multiply2017.exordo.com/login
e register with your email and proper first name and surname. By default the name you use for creating an
account will automatically become the first (and only) author (see 1) of the submission.
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The ExOrdo landing page (dashboard)

e Once registered you can change your registered email and name via the ‘profile’ link 2)

e Ignore the countdown to the ‘Conference Start Date’ 3 it is incorrect and irrelevant for MULTIPLY

e C(Click ‘Submit a Paper’ 4

e The ExOrdo Application Portal continuously saves your changes. At any time you can come back to an
initiated application and continue working on it.
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https://multiply2017.exordo.com/login

Preparing your submission

e Read the instructions and take notice of the fact that you will be required to upload a fair number of
documents in the later stage of the submission procedure when they become available. This guide allows
you to ‘look’ into later tabs 5 not yet accessible in the submission procedure in order to plan your
submission.

e Skip 6 to new window
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NEW SUBMISSION

The deadline for submitting your Fellowship Application is

31 March 2017 (23:59 UK time)

Please be aware that you will be asked to upload several documents in section 'Document
upload' and that sourcing/completing these documents may require some time.

Templates for all these documents are available on the MULTIPLY website at

All documents must be submitted in PDF or zipped format, with the applicants name in the
file name (Preferred format: SurnameName_FileDescription).

Make sure you follow the detailed guidelines as per Guide for Applicants available on the
MULTIPLY website.

A comprehensive Guide to the MULTIPLY Application Portal are also available on the
MULTIPLY website.
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@ Do you have a question?

e and enter the name of your proposal in the following format: ACRONYM_ProposalLongName
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e complete all sections of the author section







complete tab ‘Topic’ by choosing up to 2 areas, one Fellowship length and one Fellowship type

rNew Submission

TOPICS
J r Title
SIER Please choose a maximum of four topics from the list of topics below. If none of the topics below suit your submission, please
choose the nearest applicable topic and contact the chair for further advice.
Authors I
STEP 3 . Topics
Additional g RA1: OPTICAL COMMUNICATION
author
__iformation ¥ razsensiNG
Document
5 upload I -
BIER, . (mandatory) [}/ RA3: BIOMEDICAL PHOTONICS
M RA4: LASER TECHNOLOGIES

e 6_ Ethical issues
M RAS: NANO-SCALE AND INTEGRATED PHOTONICS
W RAG: EMERGING PHOTONICS APPLICATIONS

| None of the above

? 12 Months

[W 24 Months

K/‘? 36 Months (only with prior approval from MULTIPLY Management
Team and host))

Incoming into Eurcpe/intra-European

R/

Outgoing from Europe to the world

Done
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complete tab ‘Additional author information’, giving a complete timeline for the last 4 years prior to the
‘reference date’.

Please be aware that in section ‘Document upload’ you will be required to upload evidence for your physical
location as declared here.

ADDITIONAL AUTHOR INFORMATION

Where have you resided in the last 4 years?

Please List the country(ies) where you have resided or carned oul your main activity for
the 4 years immediately pnor to the reference date (1 July 2017) staring with the most
recent. Please give exact dates whers possible (DD/MM/YYYY) leaving no gaps in the
timeline. Please note that you will be asked to upload document evidencing your residency

Adairional status in section 'Document upload'.

s 4- author
__Informarion T P
‘:TD._‘“_: B I U & = = X X 0 v Saved
ocloment )
el upload |
_(mandazory) 01/10/2013 to 03/08/2015; Birmingham University; UK; postgrduate degree
= 6‘ Ethical issues | 04/08/2015 to 21/08/2015; various countnes; traveling/holdays

22/08/2015 to 31/12/2016; Pans; France; working in IT

01/01/2017 to (present); Paris; France; parental leave

Family status

By the reference date (1 July 2017) are you eligible for Family Allowance? Please refer to
the Gulde for Applicants for a definition of ‘family status'. Flease note that if you
dedare family status you will be asked to upload document(s) evidencing your status in

the 'Document upload' section,

Yes Y

Career breaks
MULTIPLY expiicitly encourages applications from candidates returning to research after a
career braak. Therefore, if you have had any significant career breaks please give details
below.

B I U & = I= X X o v Saved

currently on parental leave since 01/01/2017

Done
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complete collate and upload files as requested. The portal will only accept single files in each section, so

please scan documents into a single PDF or zip them into one file
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DOCUMENT UPLOAD (MANDATORY)

Research Proposal

Fleaze= upload your Research Proposal using the Proposal template availabls from the
MULTIPLY websit= and adhering to the instructions given within in terms of
gtructure, lamngth, font size &te.

Pleass nam= the filz using the format: SurneameName_ACRONYM

Upload
Filla
Extended academic CV

Pleass upload your extended academic CV [no presst format required).

Upload
File
Letter of Commitment

Plaaze upload & ccan of the Letter of Commilment, signed and stamped by your
chosen Host Organisation. The template of tha Letter of Commitrment is available from
the MULTIPLY ‘Webste.

Upload
File
Identity doecument

Plaasze upload & scan of a valid phote identity document (Natonal ID card, passport) in

high resalution {at least 300 dpi). Eurspean 1D documant preferad.

Upload
File

Mobility

Please upload documents evidenang your compliance with the mobility rules. Pleas=

upload 2 documents per year i a single or zipped file.

Please refer 1o the Guide for Applicants for further information.

Upload
File
Proof of PhD qualification (if applicable)

Pleaze upload & scan of your PhD certificate if you have been awarded one. A cartified

translation is required if the original is not in English.

Upload
File



Proof of qualification other than PhD (if applicahle)

If you are NOT in possession of a PhD at the reference date (1 July 2017), plesse upload
a gean of the degree that entitled you to embark on a doctorate degree. A certfied

translation is required if the original is mot in English.

Flease refer to the Guide for Applicants for further information.

l___-} Upload

File

Proof of research experience (if applicable)
If you are NOT in possession of a PhD at the reference date (1 July 2017), please

upload proof of 4 years (full time equivalent) research experience in 2 single or zipped
file.

Please refer to the Guide for Applicants for further informaton,

‘__‘%2 Upload
File

Proof of European long term residency status (if applicable)

Only required for OUTGOING Fellowship where the candidate is not an EU naticnal. Please
upload proof of long term residency status in 3 single or zipped file.

Please refer to the Guide for Applicants for further informaton.

: Upload
“}‘ File
Family status (if applicable)

1f you are eligible for family allowance pleass upload proof of family status.

Please refer to the Guide for Applicants for further information.

r%“ Upload
File
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e complete the ethics tab

New Submission

ETHICAL ISSUES

50 Tule
s 1. Ethical Issues
s 2. Authors It is the applicant’s responsibility to identify and decdlare any potential sthical issue in their
research proposal. Does your proposal have any potential ethical issues ag detailed i
sTER 3. Topics
&} Additional elect an Opt
o  author
information
Document < » A
5. upload Ethical Issues Questionnaire
Mt L (mandatory)
Please upload a scan of the completed Ethical Issues Questionnalre available on the
sre 6, | Ethioai issues MULTIPLY website, All applicants have to complete the questionnaire irrespective of
whether or not sthical 1ssues have been idenhified in the research proposal
Upload
File

7 (Lt D

(@555
sorr ox Oprdo =06

e clicking the ‘Done Save Submission’ button 7 will SUBMIT your paper into the system and you will receive an
on-sceen submission acknowledgement followed by an email.
e  ‘Back to dashboard’ 8 takes you back to the landing page
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All of your submissions are listed below. You are free to update any of
these submissions as long as the deadline date has not yet expired.
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